Busan Asian Film School 
Equipment Use Rules
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Second Revision: 2. 23. 2019
Third Revision: 3. 25. 2020

Chapter 1: General Provisions
Article 1 (Purpose):
These equipment usage rules, by defining the matters concerning the use of the Equipment that the Busan Asian Film School (hereinafter referred to as the “School”) owns, aim to establish a reasonable process for equipment usage and clarify the rights and responsibility of the Users.

Article 2 (Definition of Terms):
The terms set forth in these rules are as follows:
① “Equipment” refers to all of the kinds of items and facilities that can be used for film production, including equipment, facilities, materials, machines, etc. that the School owns and manages through processes like purchase and transfer.
② “Equipment rental” refers to transferring the equipment to users for film productions for a certain period according to a certain process. 
③ “Equipment return” refers to transferring the equipment back to the School after utilizing the equipment for the purpose of film production.
④ “Users” refers to those who wish to rent or lease the equipment for film production. 
⑤ “Loss and damage of equipment” refers to any case in which an abnormality occurs in normal use or function of the equipment, irrespective of whether it is caused on purpose, in negligence, or due to force-majeure events.

Article 3 (Equipment Operation Principles):
① In principle, for the sake of the Fellows of the School, the Equipment is utilized only for film production, and it cannot be utilized for other personal purposes.
② However, based on Article 11 of the Management and Operation Regulations of the School, under the approval of the Director, the School may lease the equipment for a fee.
③ The Equipment may be utilized only in accordance with the process laid down in these rules and utilizing it according to other processes is strictly banned. 

Article 4 (Equipment Users):
The Equipment may be utilized by the School’s Fellows, faculty members, school staff and the Director and only others who are appointed by the Director.

Article 5 (Duties of Users):
When utilizing the Equipment, the Users must use it with the same attitude they would have using their own property, and during a utilization term, they have an obligation to do their utmost to prevent loss of and damage to the Equipment. 

Chapter 2: Equipment Rental and Return

Article 6 (Principles for Rental and Return of Equipment):
① The rental and return of the Equipment (hereinafter referred to as the “Rental and Return”) must be carried out under the management of the persons in charge of operating the Equipment, and the Rental and Return cannot be carried out by the Users alone.
② In principle, the Rental and Return is handled only by those able to handle the Equipment skillfully.

Article 7 (Process of Rental and Return):
① Those who wish to rent the Equipment must confirm in advance the inventory of the Equipment and the availability of the rental to the persons in charge of operating the Equipment. Then, they must fill out the application in Appendix 1. After obtaining the approval of the persons, they must submit it by the following deadlines:
	Purpose of Rental
	Application Period
	Maximum Days of Use
	Note

	Class
	From 
2 weeks to 1 day before class
	2 Days
	1st Priority

	Asian Film School Workshops
	From 2 weeks to 
3 days before the week of the workshops
	7 Days
	2nd Priority

	Equipment Test
	From 2 weeks to 
3 days before the week of the usage date
	2 Days
	3rd Priority

	Personal Works (out of curriculum)
	From 2 weeks to 
3 days before the week of the usage date
	7 Days
	4th Priority

	The School’s Support Projects
	From 2 weeks to 
3 days before the usage date
	7 Days
	5th Priority

	Studio, Editing Rooms, Screening Room, Sound Editing Room
	From 2 weeks to 
3 days before the week of the usage date
	Subject to negotiation
	


② At the time of renting, with the persons in charge of operating the Equipment present, the Users must thoroughly inspect any abnormality in the Equipment and all its components, which must be confirmed by the persons.
③ Rental on the same day the application is submitted is not allowed in any case, except an urgent rental based on Article 9.
④ At the time of rental, the Users listed on the application must be present. 
⑤ At the time of returning the Equipment, the responsibility for its condition lies with the team that rented it.
⑥ A rental application may be denied if the persons in charge of operating the Equipment consider the Users unskilled at understanding the functions of the Equipment or inappropriate for using it. 

Article 8 (Rental Term and Extension):
① The rental term must be decided through consultation with the persons in charge of operating the Equipment prior to rental and must be minimized to a necessary length for film production.
② The rental term starts being counted from the time the Equipment is moved out of the storage facilities. 
③ In case the rental term needs to be extended due to inevitable causes, it must be reported to the persons in charge of operating the Equipment until one day before the end of the rental term, and then, the availability of the extension must be confirmed. If it is available, the Users must fill out the application in Appendix 3 and after obtaining the approval of the persons in charge of operating the Equipment, the Users must submit the form.
④ The number of the aforementioned extension days cannot exceed 7 days. 

Article 9 (Urgent Rental):
① Notwithstanding Articles 7 and 8, when it is recognized that following the normal rental steps are impossible due to classes, film production practices, or other urgent situations, an urgent rental may be allowed. 
② The urgent rental proceeds separately, with the approval of the Director.
③ In the case of urgent rentals, the rental term cannot exceed 3 days in principle. 

Article 10 (Return Process):
① When the Users wish to return the Equipment, they must check for any missing items first and must arrange the Equipment in the same condition as it was at the time of renting and must be confirmed by the persons in charge of operating the Equipment.
② The persons in charge of operating the Equipment must confirm the number of returned Equipment items and their condition. Once they decide that there are not any abnormalities, they notify the completion of the Return process and the persons in charge of operating the Equipment need to sign on the Appendix 1.
③ The actual users of the Equipment must be present at the time of returning. 
④ The Equipment should be returned by 5:00 pm on the last day of the rental term, but if it is necessary to return it after working hours due to night shooting, users are allowed to return it by 12:00 p.m. on the following day.

Article 11 (Prohibition of Take-over):
① After the end of a rental term or during the term, the act of giving the Equipment directly to other users (including those who have applied for a rental) without returning the Equipment to the persons in charge of operating the Equipment (hereinafter referred to as “Take-over”) is banned in principle.

Article 12 (Rental Restriction to Overdue Users):
Users who fail to comply with the approved rental term beforehand, irrespective of the number of delayed days, may be restricted from renting the Equipment or using the editing rooms for one month from the date when they return the Equipment.
 
Chapter 3: Equipment Loss and Damage

Article 13 (Responsibility of Loss and Damage):
① The School is held responsible for any loss and damage of the Equipment occurring during a class attended by professors or lecturers. However, there are exceptions in case the loss and damage is obviously caused on purpose by professors, lecturers, or the Fellows.
② The School is held responsible for loss of and damage to the Equipment caused due to force-majeure events.
③ Except in the cases noted in paragraphs 1 and 2, the Users are liable for any loss and damage and bear all the costs necessary for recovery. 
④ In the case of the aforementioned paragraph, if the Users are current Fellows, all of the Fellows relevant to the loss and damage are jointly liable for the loss and damage. 

Article 14 (Loss and Damage Handling Process):
① When loss and damage of the Equipment occurs, the Users must report it verbally to the persons in charge of operating the Equipment and fill out and submit the Equipment Loss and Damage Report in Appendix 3.
② If the persons in charge of operating the Equipment consider that the extent of the loss and damage is weak to the point that it is unnecessary to make an additional report, they may set the payment amount and deadline for recovery and order the Users to return after the repair, to buy equivalent items, or to pay the equivalent amount of money. 
③ When the extent of the loss and damage is severe or the lost or damaged Equipment is expensive, the persons in charge of operating the Equipment must make an internal report without delay. 
④ The aforementioned process of handling loss and damage is decided according to the following criteria:
     1. Product features, price, etc. of the Equipment
     2. Detailed cause of the loss and damage such as a purposeful action, negligence, or any other cause
     3. Other matters relevant to the loss and damage.

Article 15 (Rental while Handling Loss and Damage):
Before the completion of the loss and damage handing process based on Article 14, the Users who caused the loss and damage cannot rent other equipment. 

Article 16 (Penalty):
The Director may set a suitable level of penalty and bestow it on Users who fail to comply with these rules, and in particular, if the Users are current Fellows, by mandate, the Director must strongly review bestowing a penalty on them in accordance with the Academic Regulations of the School.

Article 17 (Operation Hours for Rental and Return):
The operation hours for the Rental and Return office are from 9 a.m. to 5:00 p.m. on weekdays excluding weekends and holidays.

Chapter 4: Equipment Lease

Article 18 (Grounds of Equipment Lease):
With regard to the leasing out of the Equipment, in accordance with Article 11 of the Management and Operation Regulations of the School, the School may lease it out for a fee upon the approval of the Director. 

Article 19 (Items of Lease):
The items of the Equipment subject to lease are as follows:
     1. Shooting equipment and lenses
     2. Sound equipment
     3. Lighting equipment
     4. Production facilities
     5. Other Equipment that the School can lease

Article 20 (Lease Users):
① The Equipment may be leased to businesses, public organizations, or individuals who have applied for the lease to the School. However, the lease is permitted only to those who can handle the Equipment skillfully. 
② In the case of other users not defined by Paragraph 1, within the scope that it does not harm the School’s original mission operation, the Director may decide those allowed to use the Equipment. 

Article 21(Lease Application):
Those who wish to lease the Equipment must submit the application in Appendix 4. 

Article 22(Acceptance of Rental Application):
After reviewing the content of the application in Article 21, the School must notify the applicants of their acceptance or rejection. 

Article 23(Conclusion of Contract):
A lease contract is concluded when the applicants sign an agreement based on Appendix 6 and then submit the confirmation in Appendix 7 to the School.

Article 24 (Terms and Conditions of Lease):
The terms and conditions of the Equipment lease are as follows:
     1. The Users cannot use the Equipment for any purposes other than filming.
     2. The Users must jointly inspect the Equipment to identify any abnormality of the Equipment before renting and must use and return it. 
     3. The Users bear all the costs incurred while using the Equipment, and in the case of any loss and damage, breakdown, breakage, casualty, or any other accident, the Users bear all relevant responsibilities. 
     4. When they return the Equipment, the Users must arrange it in the same conditions as it was at the time of leasing.
5. The return of equipment should be done after confirming the quantity and condition of the equipment and confirming that there are no abnormalities. The persons in charge of operating the Equipment need to sign on the Appendix 1.
6. The operation hours for the Rental and Return office are from 9 a.m. to 5:00 p.m. on weekdays excluding weekends and holidays.
7. The Equipment should be returned by 5:00 p.m. on the last day of the rental term, but if it is necessary to return it after working hours due to night shooting, users are allowed to return it by 12:00 p.m. on the following day.

Article 25 (Suspension and Withdrawal of Lease):
While the lease proceeds, it may be suspended or withdrawn in the following cases: 
     1. When the lease is unavailable due to breakage or breakdown of the Equipment
     2. When the Users violate the terms and conditions in Article 24
     3. When the lease is unavailable due to the School’s unavoidable circumstances

Article 26 (Consideration of Lease Term):
Even if the Users have not used the Equipment after leasing it, irrespective of the reasons, it is regarded as a normal lease term. 

Article 27 (Accident Management):
① In the event of accidents related to the Equipment usage, the Users must report it to the School immediately and the persons in charge of operating the Equipment must write the report in Appendix 8 about whether the abnormalities occurred or not in order to report to the Director. 
② The Users are liable for any accidents related to the Equipment which has been inspected before leasing, including loss, damage, breakdown, breakage, or casualty. 
③ When the causes of compensation in the aforementioned paragraph take place, the Users must have the Equipment repaired to its original condition, or replace the Equipment with equivalent or better products in terms of function. When recovery or replacement is unavailable, the Users must provide compensation as decided by the School.

Article 28 (Rental Fee):
The Rental fee to be paid by the Users is pursuant to the rental fee laid down in Form 1.

Article 29 (Rental Fee Payment):
① The Users must pay a rental fee in cash, in accordance with the Equipment Lease Application before leasing. 
② If the Users wish to extend the lease or have an additional lease, they must request and obtain the approval of the School and then must pay rental fees for the additional usage in cash upon signing additional contracts.

Article 30 (Reduction and Exemption of Rental Fee):
① In the following cases, the tuition fee will be reduced with the approval of the Director of AFiS, and the amount of the reduction will be applied equally based on Form 1. Those who qualify for the reduction and exemption are as follows:
	1. Alumni of International Film Business Academy
	2. Those who completed Busan Film Academy
	3. Film and digital media made by a production company based in Busan Metropolitan City
4. Feature or short film more than 50% filmed in Busan Metropolitan City
Provided that after the completion of shooting, the user shall submit documents proving that the conditions in subparagraph 4 for reduction and exemption have been met.
② In order to contribute to the development of the Busan film industry and the community contribution in Busan Metropolitan City, the School can exempt the rental fee with the approval of Director of AFiS. 
1. Film-related institutions and organizations and joint projects with other schools
2. Film-related projects that are considered to have a great social contribution to Busan Metropolitan City

Article 31 (Restitution of Reduction and Exemption Amount)
With regard to the reduction or exemption of the rental fee, the school may restitute the entire amount of reduction or exemption if the user fails to meet the requirements indicated in article 30, paragraph 1, subparagraph 4 after the completion of shooting.

Article 32 (Generated Profit):
The revenue generated from the leases in accordance with Article 28 will be put towards the cost of the School’s operation. 

Addendum
Article 1 (Date of Enforcement):
     1. These rules come into effect from the date of approval of Busan Metropolitan City.  



<Appendix 1>						Application Date:
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	AFiS Equipment Rental Application(Including Carrying Out)

	Applicant
	
(Signature)
	Rental Term
	~

	Purpose
	□ Class  □ Project   □ Workshop   □ Test   □ Personal Work   □ School’s Support Project

	Date of Rental
	
	Rented by
	(Signature)

	The User
	(Signature)

	Date of Return
	
	Returned by
	(Signature)

	School Staff
	(Signature)

	

	Item
	Equipment
	Rental
	Return
	Staff
	Note

	Camera
	Blackmagic URSA
	
	
	
	

	
	Canon 5D MarkIII
	
	
	
	

	
	Sony AX100
	
	
	
	

	TRIPOD
	Sachtler Cine 30 HD
	
	
	
	□ Long tripod, □ Baby tripod, □ Hi-hat

	
	Manfrotto
	
	
	
	

	LENS
	Zeiss(PL)
	
	
	
	□ 15, □ 25, □ 35, □ 50, □ 85, □ 135

	
	Zeiss(PL)
	
	
	
	□ 70~200

	
	XEEN(PL)
	
	
	
	□ 14, □ 24, □ 35, □ 50, □ 85

	
	Canon(EF)
	
	
	
	□ 8~15, □ 16~35, □ 24-70, □ 70-200

	LIGHT
	ARRI 650W
	
	
	
	

	
	ARRI 1KW
	
	
	
	

	
	ARRI 2KW
	
	
	
	

	
	Dedo 150W Set
	
	
	
	

	
	Jemball 1KW
	
	
	
	

	
	Jemball 2KW
	
	
	
	

	
	Skypanel S30
	
	
	
	

	
	Lumos Trip Pro
	
	
	
	

	
	Lumos 300MK
	
	
	
	

	
	ARRI lux par 400
	
	
	
	

	
	KINO FLO 
	
	
	
	

	
ACCESSORY
	Lens Control Set 
	
	
	
	

	
	Teradek Bolt300
	
	
	
	

	
	Filter(4*4.65)
	
	
	
	

	
	Monitor
	
	
	
	□ 17inch, □ Blackmagic 7inch

	
	L-758D DigitalMaster
	
	
	
	

	
	C-700 Spectrometer
	
	
	
	

	
	Flag
	
	
	
	□ Big( ), □ Medium( ), □ Small( )

	
	Double Scrim
	
	
	
	□ Big( ), □ Medium( ), □ Small( )

	
	Single Scrim
	
	
	
	□ Big( ), □ Medium( ), □ Small( )

	
	SILK
	
	
	
	□ Big( ), □ Medium( ), □ Small( )

	
	Stand
	
	
	
	

	
	CLAMP
	
	
	
	

	
	Noise-free generator (7KW)
	
	
	
	

	
	Sandbag
	
	
	
	

	GRIP
	Dolly
	
	
	
	□ Dolly Trek: EA, □ Curve Trek: EA 

	
	Moveup20 Set
	
	
	
	

	
	Ronin Ⅱ
	
	
	
	

	
	Ronin S
	
	
	
	

	
	MOVCAM KIT
	
	
	
	

	MONITOR
	LVM-170A
	
	
	
	

	
	Blackmagic Assist 4K
	
	
	
	

	Sound
	Sound Device 633kit
	
	
	
	□ Shotgun Mic: EA, □ Boom Pole: EA
□ Wireless: EA, □ Cable : EA






<Appendix 2>
Application for Extension of Equipment Rental
Recipient: Director of Busan Asian Film School

	Name
	

	Purpose of Rental
	

	Rental Term
	

	
Rented Equipment


	

	

Reasons for Application






	

	Supervising Professor
	(Signature)
	School Staff
	(Signature)













<Appendix 3>
Equipment Loss and Damage Report
Recipient: Director of Busan Asian Film School

	Rental Date
	
	Return Date
	

	Person causing damage and loss
	Name
	
	Contact Information
	

	Class
	Purpose of Rental
	

	
	Professor
	



	Description of Loss and Damage

	Equipment
	Specification
	Description of Loss and Damage

	
	
	
	

	
	Detailed Cause of Loss and Damage

	
	





	

Photo Attachment


	
	

	
I hereby report the equipment loss and damage as above. 
I pledge to exert more care in handling the equipment in the future and will do my utmost to restore the lost and damaged equipment to its original condition as soon as possible.  

                , 20  (Month, Date, Year)          Reported by:                 (Signature)


	


Repair
Plan





	



	



Loss 
and Damage Handling
Result









	





<Appendix 4> 					Application Date:
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	AFiS Equipment Rental Application

	Applicant
	(Signature)
	Applicant’s position
(ex. Shooting/Sound/Lighting, etc)
	

	Applicant’s company
	
	Representative
	

	Tel.
	
	Email
	

	Address
	

	

	Category
	Equipment
	Detailed Item
	Amount
	Rental Term

	Camera
	Blackmagic URSA
	
	
	

	
	Canon 5D MarkIII
	
	
	

	
	Sony AX100
	
	
	

	TRIPOD
	Sachtler Cine 30 HD
	□ Long tripod □ Baby tripod □ Hi-hat
	

	

	
	Manfrotto
	
	
	

	LENS
	Zeiss(PL)
	□ 15 □ 25 □ 35 □ 50 □ 85 □ 135
	
	

	
	Zeiss(PL)
	□ 70~200
	
	

	
	XEEN(PL)
	□ 14 □ 24 □ 35 □ 50 □ 85
	
	

	
	Canon(EF)
	□ 8~15 □ 16~35 □ 24-70 □ 70-200
	
	

	LIGHT
	ARRI 650W
	
	
	

	
	ARRI 1KW
	
	
	

	
	ARRI 2KW
	
	
	

	
	Dedo 150W Set
	
	
	

	
	Jemball 1KW
	
	
	

	
	Jemball 2KW
	
	
	

	
	Skypanel S30
	
	
	

	
	Lumos Trip Pro
	
	
	

	
	Lumos 300MK
	
	
	

	
	ARRI lux par 400
	
	
	

	
	KINO FLO 
	
	
	

	
ACCESSORY
	Lens Control Set 
	
	
	

	
	Teradek Bolt300
	
	
	

	
	Filter(4*4.65)
	
	
	

	
	Monitor
	□ 17inch □ Blackmagic 7inch
	
	

	
	L-758D DigitalMaster
	
	
	

	
	C-700 Spectrometer
	
	
	

	
	Flag
	□ Big( ) □ Medium( ) □ Small( )
	
	

	
	Double Scrim
	□ Big( ) □ Medium( ) □ Small( )
	
	

	
	Single Scrim
	□ Big( ) □ Medium( ) □ Small( )
	
	

	
	SILK
	□ Big( ) □ Medium( ) □ Small( )
	
	

	
	Stand
	
	
	

	
	CLAMP
	
	
	

	
	Noise-free Generator(7KW)
	
	
	

	
	Sandbag
	
	
	

	GRIP
	Dolly
	□ Dolly Trek: EA, □ Curve Trek: EA 
	
	

	
	Moveup20 Set
	
	
	

	
	Ronin Ⅱ
	
	
	

	
	Ronin S
	
	
	

	
	MOVCAM KIT
	
	
	

	MONITOR
	LVM-170A
	
	
	

	
	Blackmagic Assist 4K
	
	
	

	Sound
	Sound Device 633kit
	□ Shotgun Mic: EA, □ Boom Pole: EA
□ Wireless: EA, □ Cable : EA
	
	


 

〈Appendix 5〉
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	AFiS Equipment Rental and Return Certificate

	Applicant
	(Signature)
	Applicant’s position
(ex. Shooting/Sound/Lighting, etc)
	(Signature)

	Applicant’s company
	
	Representative
	

	Tel.
	
	Email
	

	Address
	

	

	Category
	Equipment
	Detailed Item
	Amount
	Rental Term

	Camera
	Blackmagic URSA
	
	
	

	
	Canon 5D MarkIII
	
	
	

	
	Sony AX100
	
	
	

	TRIPOD
	Sachtler Cine 30 HD
	□ Long tripod □ Baby tripod □ Hi-hat
	

	

	
	Manfrotto
	
	
	

	LENS
	Zeiss(PL)
	□ 15 □ 25 □ 35 □ 50 □ 85 □ 135
	
	

	
	Zeiss(PL)
	□ 70~200
	
	

	
	XEEN(PL)
	□ 14 □ 24 □ 35 □ 50 □ 85
	
	

	
	Canon(EF)
	□ 8~15 □ 16~35 □ 24-70 □ 70-200
	
	

	LIGHT
	ARRI 650W
	
	
	

	
	ARRI 1KW
	
	
	

	
	ARRI 2KW
	
	
	

	
	Dedo 150W Set
	
	
	

	
	Jemball 1KW
	
	
	

	
	Jemball 2KW
	
	
	

	
	Skypanel S30
	
	
	

	
	Lumos Trip Pro
	
	
	

	
	Lumos 300MK
	
	
	

	
	ARRI lux par 400
	
	
	

	
	KINO FLO 
	
	
	

	
ACCESSORY
	Lens Control Set 
	
	
	

	
	Teradek Bolt300
	
	
	

	
	Filter(4*4.65)
	
	
	

	
	Monitor
	□ 17inch □ Blackmagic 7inch
	
	

	
	L-758D DigitalMaster
	
	
	

	
	C-700 Spectrometer
	
	
	

	
	Flag
	□ Big( ) □ Medium( ) □ Small( )
	
	

	
	Double Scrim
	□ Big( ) □ Medium( ) □ Small( )
	
	

	
	Single Scrim
	□ Big( ) □ Medium( ) □ Small( )
	
	

	
	SILK
	□ Big( ) □ Medium( ) □ Small( )
	
	

	
	Stand
	
	
	

	
	CLAMP
	
	
	

	
	Noise-free Generator(7KW)
	
	
	

	
	Sandbag
	
	
	

	GRIP
	Dolly
	□ Dolly Trek: EA, □ Curve Trek: EA 
	
	

	
	Moveup20 Set
	
	
	

	
	Ronin Ⅱ
	
	
	

	
	Ronin S
	
	
	

	
	MOVCAM KIT
	
	
	

	MONITOR
	LVM-170A
	
	
	

	
	Blackmagic Assist 4K
	
	
	

	Sound
	Sound Device 633kit
	□ Shotgun Mic: EA, □ Boom Pole: EA
□ Wireless: EA, □ Cable : EA
	
	














〈Appendix 5〉
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	AFiS Equipment Rental Sign Out Form

	Applicant
	
	Project Title
	

	Date of Sign Out
	
	Borrower
	(sign)
	Staff
	(sign)

	Date of Return 
	
	Returner
	(sign)
	Confirmed by
	(sign)

	Reduction and Exemption of Rental Fee
	(Before Rental) O , X (After Rental) O , X 
	Evidential documents
	

	

	Category
	Equipment
	Apply
	Out
	In
	Note

	Camera
	Blackmagic URSA
	
	
	
	

	
	Canon 5D MarkIII
	
	
	
	

	
	Sony AX100
	
	
	
	

	TRIPOD
	Sachtler Cine 30 HD
	
	
	
	□ Long tripod, □ Baby tripod, □ Hi-hat

	
	Manfrotto
	
	
	
	

	LENS
	Zeiss(PL)
	
	
	
	□ 15, □ 25, □ 35, □ 50, □ 85, □ 135

	
	Zeiss(PL)
	
	
	
	□ 70-200

	
	XEEN(PL)
	
	
	
	□ 14, □ 24, □ 35, □ 50, □ 85

	
	Canon(EF)
	
	
	
	□ 8-15, □ 16-35, □ 24-70, □ 70-200

	LIGHT
	ARRI 650W
	
	
	
	

	
	ARRI 1KW
	
	
	
	

	
	ARRI 2KW
	
	
	
	

	
	Dedo 150W Set
	
	
	
	

	
	Jemball 1KW
	
	
	
	

	
	Jemball 2KW
	
	
	
	

	
	Skypanel S30
	
	
	
	

	
	Lumos Trip Pro
	
	
	
	

	
	Lumos 300MK
	
	
	
	

	
	ARRI lux par 400
	
	
	
	

	
	KINO FLO 
	
	
	
	

	
ACCESSORY
	Lens Control Set 
	
	
	
	

	
	Teradek Bolt300
	
	
	
	

	
	Filter(4*4.65)
	
	
	
	

	
	Monitor
	
	
	
	□ 17inch, □ Blackmagic 7inch

	
	L-758D DigitalMaster
	
	
	
	

	
	C-700 Spectrometer
	
	
	
	

	
	Flag
	
	
	
	□ 大( ), □ 中( ), □ 小( )

	
	Double Scrim
	
	
	
	□ 大( ), □ 中( ), □ 小( )

	
	Single Scrim
	
	
	
	□ 大( ), □ 中( ), □ 小( )

	
	SILK
	
	
	
	□ 大( ), □ 中( ), □ 小( )

	
	Stand
	
	
	
	

	
	CLAMP
	
	
	
	

	
	Noise Free Generator (7KW)
	
	
	
	

	
	Sandbag
	
	
	
	

	GRIP
	Dolly
	
	
	
	□ Dolly Trek: EA, □ Curve Trek: EA 

	
	Moveup20 Set
	
	
	
	

	
	Ronin Ⅱ
	
	
	
	

	
	Ronin S
	
	
	
	

	
	MOVCAM KIT
	
	
	
	

	MONITOR
	LVM-170A
	
	
	
	

	
	Blackmagic Assist 4K
	
	
	
	

	Sound
	Sound Device 633kit
	
	
	
	□ Shotgun Mic: EA, □ Boom Pole: EA
□ Wireless: EA, □ Cable : EA














<Appendix 6>

Equipment Lease Agreement

CONTRACT DATE : 
CONTRACT NAME : Equipment Lease Agreement
CONTRACT PRICE : Won (￦ )
TITLE :
PRODUCER'S NAME:


This Agreement is made by and between the Busan Film Commission ("Lessor") and ("Lessee"). The parties hereto agree to the following <Attachment 1> General Terms and Conditions and <Attachment 2> Leased Equipment List, and agree that this Agreement is executed in two copies, one for each party. 

<Attachment 1> : General Terms and Conditions
<Attachment 2> : Estimate

Lessor(Equipment Provider) 
ADDRESS: 39, Centum seo-ro, Haeundae-gu, Busan
ORGANIZATION: Busan Film Commission
REPRESENTATIVE: Chairman OH Keodon (Signature)
			 p.p. Director KIM Hui (Signature)


Lessee(Equipment User) 
ADDRESS:
ORGANIZATION:
REPRESENTATIVE: (Signature)
<Attachment 1>

GENERAL TERMS AND CONDITIONS


Subject to the terms and conditions of this Agreement, the Busan Film Commission ("Lessor") and ("Lessee") agrees to the lease of Equipment held by the Busan Asia Film School ("Equipment") as follows: 


1. Agreement to Lease
Lessor hereby agrees to lease to Lessee said Equipment, and Lessee hereby agrees to pay rental fees in return for the lease of said Equipment. 

2. Lease Term
(1) Lease Term: From      day of       , 20     to      day of       , 20
(2) In principle, a lease may not be extended. Notwithstanding the foregoing, a lease may be extended under very limited conditions after careful consideration of Lessee's application to extend a lease and Lessor's circumstances. 

3. Rental Fees
(1) Lessee shall pay rental fees pursuant to a price schedule listed by Lessor.
(2) Prior to renting the Equipment, Lessee shall pay rental fees to Lessor in cash calculated according to Lessee's lease application.
(3) If Lessee wishes to extend a lease, it shall submit an application to extend for approval by Lessor, and any additional rental fees shall be paid in cash upon renewal of the Agreement. 
(4) A lessee who qualifies for the reduction or exemption of the rental fee, under the condition that more than 50% of the work is filmed in Busan Metropolitan City, must submit evidential documents within 7 days of the end of shooting. If this condition is not met, the lessor may restitute the entire amount of reduction or exemption.

4. Use and Return of Equipment
(1) Lessee agrees not to make any objections to Lessor's decision to suspend or withdraw a lease in the event that Equipment is damaged or otherwise becomes unavailable for lease due to unavoidable circumstances after a rental application is submitted to Lessor, or in the event that Lessee breaches any terms and conditions of this Agreement. 
(2) Lessee shall use Equipment for filming only and not for other purposes. 
(3) Lessee shall jointly inspect the Equipment with Lessor at time of renting and shall receive an Equipment Checkout Certificate in the form of Appendix 5 before use. 
(4) Irrespective of the agreed upon terms of the lease, the Lessee shall be released from all obligations under this General Terms and Conditions and Equipment Lease Agreement upon return of Equipment, joint inspection of returned Equipment with Lessor and receipt of a document in the form in Appendix 5, dated with a date of return and signed by a person qualified to receive the Equipment and a person responsible for the Equipment lease.
(5) Lessee shall bear the costs of maintaining the Equipment during a lease term, and shall take full responsibility for loss and damage, breakdown, breakage, casualty or any other accident. Lessor shall not be responsible for any failure of a filmed product during or after filming.
(6) If any item of Equipment requires repair due to an accident occurred during Lessee's lease term and it becomes unavailable for use or lease, Lessee shall indemnify Lessor in cash against loss value (rental fees) caused by unavailability of Equipment for the unavailable period (excluding already leased period). 

5. Legal Action and Jurisdiction
If any dispute arising out of this Agreement is taken to a court, the lawsuit shall be filed in a court having jurisdiction over Lessor, and Lessee shall pay for all legal costs and expenses.

6. Effective Date
This Agreement shall become effective and binding upon execution of this Agreement by Lessor and Lessee.







<Appendix 7 >
Equipment Lease Confirmation
Recipient: Director of Busan Asian Film School
I hereby agree to abide by the relevant regulations of the Busan Asian Film School (hereinafter referred to as the “School) in order to request the lease of its equipment and carry out the conditions of the following subparagraphs.

1. The lease may not be available due to the School’s inevitable circumstances, including the breakage and breakdown of the equipment after the Equipment Lease Application is submitted. If Users of the equipment neglect the terms of obedience that the School requires for the use of the equipment and its maintenance, or the Users violate the lease terms and conditions, the School may suspend or withdraw the lease of the equipment. In such cases, the Users cannot make any objections to the School’s decisions. 
2. The Users carry out the terms and conditions of the following subparagraphs:
   a. The Users cannot utilize the equipment, except for the purpose of filming.
   b. The Users must jointly inspect the Equipment in advance as a process to identify any abnormality before lease and return. 
   c. The Users bear all the expenses incurred while using the Equipment during the lease term. 
   d. The Users must arrange the Equipment in the same condition as it was at the time of lease. 
3. The Users agree that even if the film shoot or the use of the Equipment is halted, irrespective of the reasons, it shall be considered as a normal lease term. 
4. The Users bear all responsibilities for any accidents that occur during their term of lease, including Equipment loss, damage, breakage or casualty and must indemnify for the damage in cash.
5. In the case of an accident during the agreed lease term, the users must have the Equipment repaired to its original condition, or make compensation by replacing the Equipment with equivalent or better products in terms of function. If recovery or replacement is unavailable, the Users must compensate as decided by the School.
6. If any item of the Equipment requires repair due to accidents that occurred during their lease term and it becomes unavailable for use or lease, the Users indemnify the School in cash for loss value (rental fees) caused by the unavailability of the Equipment for the unavailable period (excluding the already-leased period).
7. The Users conclude the entire compensation process no later than 30 days from the date the School designates. 

, 20  (Month, Date, Year)

                                        Confirmed by:                       (Signature)

<Appendix 8>
Accident Report in Equipment Lease
Recipient: Director of Busan Asian Film School

Lease Number:
Lessor:                               Project Title:
	Equipment
	Number
	Model Name
	Lease Term
	Users

	
	
	
	
	

	
	
	
	
	

	
Description of Accident

	

	
Description of Accident Handling

	



I hereby report as above.

, 20  (Month, Date, Year)


Reported by:               (Signature)









<Form 1>
Busan Asian Film School Equipment Lease Fees
	Item
	Model Name
	Lease Fee
(Per Day)
	Reduced 
Lease Rate
(Per Day)
	Note

	CAMERA
	URSA Mini 4.6K
	70,000
	50,000
	

	
	Canon Mark 3
	40,000
	30,000
	

	
	CN/FDR-AX100
	30,000
	20,000
	

	LENS
	CP2 set
	150,000
	100,000
	15,25,35,50,85,135

	
	XEEN(PL)
	100,000
	70,000
	14,24,35,50,85

	
	CZ.2(70-200)
	70,000
	50,000
	

	
	Canon lens
(16-35,24-70,70-200)
	30,000
	20,000
	

	
	
	70,000
	50,000
	Lens SET

	CAMERA  Accessory
	Movcam Lens control 2ch
	70,000
	50,000
	

	
	TERADEK BOLT 300ft
	70,000
	50,000
	

	TRIPOD System
	Cine 30 HD SET
	80,000
	50,000
	Long, Baby, Hi-hat

	
	546GBK Tripod
	15,000
	10,000
	

	GRIP
	Ronin 2
	100,000
	70,000
	

	
	Ronin S(DSLR)
	40,000
	30,000
	

	
	MOVCAM KIT(DSLR)
	50,000
	40,000
	Including Monitor

	
	Universal Dolly
	70,000
	50,000
	

	
	MoveUp20 SET
	70,000
	50,000
	

	
	Car Mount
	15,000
	10,000
	

	MONITOR
	LVM-170A
	20,000
	10,000
	

	
	Video Assist 4K(7inch) 
	20,000
	15,000
	

	LIGHT System
	ARRI 650W TUNGSTEN 
	10,000
	10,000
	Including STAND 

	
	ARRI TUNGSTEN 1K
	15,000
	10,000
	Including STAND

	
	ARRI TUNGSTEN 2K
	20,000
	10,000
	Including STAND

	
	Balloon Light 1/2KW 
	10,000
	10,000
	Including STAND

	
	Balloon Light 2KW light 
	15,000
	10,000
	Including STAND

	
	Deco Linght
	30,000
	20,000
	Including STAND

	
	Sky Pannel S30
	60,000
	50,000
	Including STAND

	
	Sky Pannel S60
	80,000
	60,000
	Including STAND

	
	Arri lux par 400 
	80,000
	60,000
	Including STAND

	
	Lumos 300
	20,000
	15,000
	Including STAND

	
	Lumos Trip
	15,000
	10,000
	

	
	Honda No-noise Generator
	80,000
	60,000
	7Kw

	
SOUND
	Sound device 633kit
	40,000
	30,000
	

	
	Boom set(MKH8060)
	30,000
	20,000
	

	
	Wireless (EW 112-P)
	7,000
	5,000
	

	CAMERA SET
	URSA Mini 4.6K SET
	200,000
	150,000
	Camera, Tripod, Lens (CP2)

	FACILITIES
	Studio
	150,000
	100,000
	App. 162 ㎡

	
	Editing Room
	70,000
	50,000
	FCP X( 1 Unit)

	
	Sound Editing Room
	150,000
	100,000
	Pro tools & 
Recording Equipment


*Expenses incurred from the use of the Equipment, including shipping expenses and value-added tax must be covered by the lessee.
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