Busan Asian Film School
Reward and Discipline Regulations
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Article 1 (Purpose):	
These regulations aim to define the detailed matters concerning rewards and discipline for the Fellows of the Busan Asian Film School (hereinafter referred to as the “School”), in accordance with Article 26 and 27 of its Academic Regulations. 

Article 2 (Reward and Disciplinary Committee):
① The Reward and Disciplinary Committee (hereinafter referred to as the “Committee”) is established in order to deliberate the matters concerning rewards and sanctions for the Fellows in accordance with Article 26 and 27 of the Academic Regulations. 
② The Chairman of the Committee is the Director and its members consist of up to 5 persons, including the Dean of Department, adjunct professors, and the chief of the department in charge of the School, all of whom are appointed by the Chairman. The Assistant Administrator of the Committee is an academic affairs administrative staff member. 
③ When the Director is unable to host the Reward and Disciplinary Committee due to  inevitable circumstances, the Dean of Department or the chief of the department in charge of the Busan Asian Film School substitutes for him for the affair.
④The Committee deliberates the grounds of rewards and sanctions for the Fellows. 
⑤ The Committee commences with the attendance of a majority of its total members and the concurrence of a majority of the members present. 
⑥ The final approval of a resolution is granted by the Director. 

Article 3 (Reward):
① Rewards are given to the Fellows of the School who fall under any of the following subparagraphs:
     1. Fellows who have excellent academic performance and good behavior during their academic years
     2. Fellows who communicate well with others and exercise leadership to make a contribution to the Fellows’ activities for the development of the School.
     3. Fellows who raise the honor of the School by showing excellent performance in project planning, project work, academics, or cultural contributions.
     4. Fellows who become exemplary role models for other Fellows and the honor of the School by performing good deeds
     5. Other Fellows who the Director deems necessary
② When reasons for giving awards to the Fellows occur in accordance with the aforementioned paragraph, the School staff may initiate the reward process by preparing the following documents and bringing the issue to the Reward and Disciplinary Committee:
1. Accomplishment Report for Reward (1 copy)
2. Recommendation Letter from an AFiS professor(1 copy)

Article 4 (Sanction):
① The Director may impose sanctions on the Fellows in accordance with Article 27 of the Academic Regulations.
② The sanctions are classified as warnings, probations, and expulsions.

Article 5 (Request for Sanction):
If there are Fellows who correspond to the grounds of discipline in Article 27 of the Academic Regulations, the Dean of Department, their supervising professors, or the School staff in charge of the students may request a resolution for a sanction to the Committee by preparing the following documents. However, the documents in subparagraph 2 may not be submitted if the Fellows subject to the sanction refuse the submission. 
     1. Request for a sanction resolution
     2. Statement of students
     3. Statement of Dean of Department
     4. Evidence documents for sanction grounds
     5. Other materials that the Committee requires

Article 6 (Deliberation of Sanctions):
① The students subject to sanction deliberation must state their opinion about the situation in written form, at least five days before the commencement of the Committee. 
② Notwithstanding the aforementioned paragraph, if the students do not state their opinion in written form, it is regarded that they have no further opinion. 

Article 7 (Decision of Sanction):
When the Committee resolves a sanction case, it must take into consideration other circumstances including the behavior of the Fellows subject to the sanction, their academic performance, signs of repentance, the content of a sanction request, and their credits and faults in the past. 

Article 8 (Effect of Sanction):
① A warning is issued in writing to prevent the recurrence of the act that has caused the sanction. 
② Probation lasts up to one week and during the period of probation, the sanctioned Fellows are banned from participating in any school activities. 
③ In the case of expulsion, the sanctioned Fellows lose their status as Fellow of the School and return to their countries. If they refuse to return to their country voluntarily, deportation may be ordered in cooperation with the government and relevant public organizations. 

Article 9 (Prescription of Sanction Ground):
A request for sanction is not allowed when one year has elapsed from the date on which the grounds for sanction occurred. 

Article 10 (Request for Review):
If the sanctioned students have objections to the sanction decision, procedure, etc., they may request a review of the sanction to the Committee no more than 5 days after they are notified of the sanction decision and may attend Committee meetings and state their opinions.

Article 11 (Effectuation of Sanction Decision):
The effective date of the sanction decision is the date of approval of the Director, unless otherwise decided upon. 

Article 12 (Notification):
The Chairman must notify the sanctioned Fellows, their departments, and relevant administration offices of the sanction decision. 

Article 13 (Lift of Sanction):
① The probation is lifted when its period expires, without any extra procedure. 
② Notwithstanding the aforementioned paragraph, if the Director deems it necessary considering the sanctioned students’ signs of repentance, behavior, etc., the sanction may be lifted. 

Addendum (2. 16. 2017)

Article 1(Date of Enforcement): 
1. These regulations come into effect upon the resolution of the Academic Board Meeting. 



























<Appendix 1>
Accomplishment Report for Reward

1. Personal Information
	Name
	 
	Nationality
	 

	Major 
	 
	Fellow ID No.
	 

	Address
	



2. Details
· Description of accomplishment
(Please confirm that he or she has actually accomplished what is described here.)


· Other records including sanction records



, 20  (Month, Date, Year)

(Confirmed by)
Organization: Busan Asian Film School
Position:              Name:                (Signature)




<Appendix 2>

Sanction Deliberation Request

Recipient: Chairman of Reward and Disciplinary Committee

	Fellow Subject to Sanction Deliberation
	Name
	
	Nationality
	

	
	Major
	
	Fellow ID No.
	

	
	Address
	

	

Sanction Grounds


	




	Opinion of Sanction Deliberation Requester
	








I hereby request a resolution for sanction as above, in accordance with Article 5 of the Reward and Discipline Regulations. 

, 20  (Month, Date, Year)

 Requested by:              (Signature)



<Appendix 3>

Sanction Resolution

	Fellow Subject to Sanction
	Name
	
	Nationality
	

	
	Major
	
	Fellow ID No.
	

	
	Address
	

	
Text of 
Decision


	




	Application 
Rules
	



	Sanction
Grounds
	





I hereby resolve the sanction as above in accordance with Article 8 of the Reward and Discipline Regulations. 

, 20  (Month, Date, Year)

Chairman of Reward and Discipline Committee:              (Signature)

