Busan Asian Film School
Faculty Personnel Regulations
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Chapter 1: General Provisions
Article 1 (Purpose): 
These regulations aim to define and implement the necessary matters concerning the faculty members of the Busan Asian Film School (hereinafter referred to as the “School”).

Article 2 (Rank and Position of Faculty):
① Without tenured members, faculty members are recruited as non-tenured adjunct professors, invited professors, part-time lecturers, or special lecturers. 
② The Director may designate the Dean of the Department among the adjunct professors. 
③ Among current faculty members, an Industry-Academia Cooperation Concentration Professor may be appointed and the details about the appointment are decided separately by the Director. 

Article 3 (Scope of Application)
These regulations apply to the faculty members of the School (hereinafter referred to as the “Members”).

Article 4 (Period of Appointment)
The Members are regarded as hired on the date written on their certificate of appointment or notification of employment. However, in the case of dismissal due to a death among the Members, they are regarded as dismissed on the day after they die.

Article 5 (Appointment Term):
① With regard to the appointment term of the Members, their first year is set as an appointment contract, and it is extended for a one year period within the budget limit. However, the invited professors, part-time lecturers, and special lecturers are recommended and appointed at any time.   

Article 6 (Performance Evaluation): 
① The Member’s teaching, research, etc. are subject to evaluation once or more per year in order to use the results for the Members’ promotion, re-appointment, contract renewal, etc. 
② For the Member’s overall performance evaluation, the Director finalizes it based on the evaluation from professors and the Fellows of the School and the evaluation on their work from the School staff. 

Chapter 2: New Appointment

Article 7 (Qualification of Members):
① Among those that have professional knowledge and three years or more of work experience in the field related to the School’s curriculum, Members must be equipped with the following qualifications:
     1. Persons who have worked full or part time in government organizations, research institutes, public organizations, universities, graduate schools, academies, film schools or businesses at home or abroad, and have obtained consent for serving the School from the chief or representative of the organization that he or she belongs to 
     2. Filmmakers, producers, directors at home or abroad (including foreigners and ones with foreign nationalities), persons experienced in the film and video industry or who have certifications in fields equally important to film and video, or persons whose career is publicly recognized
     3. Persons who are equipped with professional certifications that have worked in the real world industry (including those whose careers are publicly recognized with major professional certifications, such as lawyers, public accountants, patent attorneys, customs brokers, tax accountants, professors, etc.)
② Notwithstanding the aforementioned paragraph, exceptions may be made when the Director recognizes its necessity. 

Article 8 (Method for New Appointment):
In principle, new members are recommended by the School staff, the adjunct professors, and external advisory members and are screened to be appointed. Special appointments may be made, if necessary, to secure excellent faculty members, such as masterminds at home or abroad, and ones experienced in the relevant fields or equipped with professional knowledge. However, with regard to the appointment of invited professors, part-time lecturers, and special lecturers, those who are qualified according to Article 7 may be recommended and appointed at any time. 
Article 9 (Process for New Appointment):
① The appointment of the Members are made through the following steps, and if necessary, each screening step may be integrated and implemented, and the details about implementing the process are decided separately. 

     1. Basic screening: to examine whether a candidate’s major fields match with the study field necessary for a course
     2. Expertise screening: to examine academic and working expertise as well as the teaching abilities of the candidate who passes the basic screening
     3. Interview: to examine the personality, etc. of the candidate who passes the expertise screening
② Judge panel members for the appointments made according to Paragraph 1 are appointed or invited by the Director, among the Members who are relevant to the study field for a course or relevant external professionals who are highly-educated and well-experienced. 
③ In principle, the Members are recommended and appointed after the screening. However, when the Members being hired through public recruitment, for 15 days or more before the application deadline, details about the field and number of recruitments, qualifications, judging criteria, etc. must be announced through daily newspapers, official gazettes, information and communication network, or any other effective methods. 
④ When applicants for the new appointment request a disclosure of judging criteria and judging results of each applicant, they are open to the public after completing the selection of the appointment in accordance with the Official Information Disclosure Act. In such case, the disclosure should be made in a way of not specifying specific applicants. 
⑤ The Director gives a certificate of appointment to the newly appointed members. 

Chapter 3: Contract Renewal
Article 10 (Period of Contract Renewal):
The contract renewal of the Members goes into effect every January 1st. However, invited professors, part-time lecturers, and special lecturers may be appointed at any time before their class is open and an additional contract may not be necessary. 

Article 11(Examination of Contract Renewal):
① When the Member’s contract period set forth in Article 5 expires, a notice for the expiration and availability of a request for contract renewal must be given in writing two months before the expiration date. If the notified members wish to have examinations for contract renewal, they must request the examinations in writing no more than 15 days after the date that the notification is made. 
② When the Members request contract renewal in accordance with paragraph 1, they are evaluated on their teaching, research achievements, etc. and the Director decides on the contract renewal and must notify them of the decision one month before the end of the appointment term. In such cases, during the deliberation process for the faculty member who requests a contract renewal, he or she must be given an opportunity to choose one day within the range of 15 days and state his or her opinion in verbal or written form, and if the School decides to refuse the contract renewal, the reason for refusing the renewal and its reasons must be notified with clarification.

Chapter 4: Duties and Rights of Members
Article 12 (Duties of Members):
① The adjunct professors perform the following tasks during the appointment term: 
     1. Coming to the School two times or more per week for supervising and counseling the Fellow’s studies, and teaching six hours or more
     1. Researching education and curriculum
     2. Guiding the Fellows’ project planning and development
     3. Undergoing guidance work and counseling for Fellows 
     4. Supporting any other educational and research activities
② The invited professors come to the School one time or more for teaching 4 hours or more per week. However, in the case of special circumstances, this may be decided separately by the Academic Board Meetings. 
③ The part-time lecturers teach 3 hours or more per week, 2 or more per semester. 
④ The special lecturers teach upon agreed lecture hours.  

Article 13 (Rights and Duties):
① The Members are allowed to use the facilities of the School.
② The Members must comply with any relevant acts on the education and rules of the School.
③ If the Members either transfer from the original organizations which they belong to besides the School, or when changes take place in the Members’ career to the extent that they cause difficulties to fulfilling their duties as adjunct faculty members, the Members must notify the School without delay. 
④ When Members are deemed inappropriate to be faculty members of the School— for example, if the Members either act against the interest of the School or undermine the reputation or dignity of the School— the Director may suspend or deprive them of qualifications as Members.

Article 14 (Remuneration):
① In principle, the Members are paid according to a contract-based annual salary system upon mutual agreement. When adjunct professors are newly appointed, their basic annual salary is set in accordance with Form 2, and in the case of their contract renewal, the salary is re-calculated reflecting the wage increase rate. The term “basic annual salary” refers to the total amount of money paid in base salary, fixed allowance, performance benefits, salary-included benefit expenses, etc. Invited professors and special lecturers are basically paid in accordance with the Commission’s standard for teaching payments, but in the case of teaching in a foreign language, the payment may be higher than the standard amount.  
② The total amount of remuneration and its payment period and method for adjunct professors are decided upon mutual agreement within the budget limit.
③ If the Members carry out the position of the Dean of Department, an extra allowance may be paid, and the allowance is calculated in the total amount and decided upon mutual agreement at the time of making an appointment contract.
③ If the Members travel from other areas to give a lecture, actual transportation expenses and accommodation expenses (including the dormitory) may be additionally paid, and this extra payment may be included as a total remuneration in the contract. 

Article 15 (Appliance of Rules):
Any other matters that are not governed by these rules are decided separately by the Director.

Addendum (8. 22. 2016)

Article1 (Date of Enforcement):
1. These regulations come into effect upon the date of enforcement of Busan Asian Film School Management and Operation Regulations. 
(Any matter concluded prior to the enforcement of these regulations is regarded to be in accordance with it.)

<Form 1>

Submission Documents for Faculty Member’s Appointment

	No.
	Document
	No. of Copies
	Note

	1
	Personnel Record Card
	1
	A card prepared by the School, for personnel management. 

	2
	Certificate of Degree (Bachelor, Master and Doctorate)
	1 of each
	Certificates submitted by a candidate who holds any degrees 

	3
	Informed Consent Document/
Basic Information of 
Overseas Academic Backgrounds
	1 of each
	Documents submitted by a candidate
who has overseas academic records or degrees

	4
	Certificate of Career
	1 of each
	Certificates of career to prove each of the previous jobs written in a submitted resume

	5
	Family Relation Register
	 1 of each
	Certificate of Personal Records
Certificate of Kinship

	6
	Abstract of Resident Registration 
(Only Korean male nationals who served military service)
	1
	In the case of commissioned officers, Certificate of Military Registration (1) issued by the Korean Military Manpower Administration

	7
	Letter of Recommendation
	1
	One letter of recommendation from external advisory members, professors or CEO in film and video industries, or any other film and video experts

	8
	Consent on Concurrent Holding of Office
	1
	Consent for serving the School from the chief or representative of organization that he or she belongs to

	9
	Photo (3cm×4cm)
	1
	A Photo to be attached in the Personnel Record Card

	10
	Copy of Personal Bank Book
	1
	A copy of a bank book of an account for salary payment

	11
	Physician’s Certificate of Disability (or the Identification Booklet for the Physically Handicapped)
	1
	Submitted only if a candidate has any of them



*All documents must be submitted in the form of original copies. 
There is no need to submit the documents twice, if they have been submitted beforehand. 
<Appendix 1>

INFORMED CONSENT DOCUMENT

The purpose of this investigation is to provide the Busan Asian Film School with my academic records.
I understand the explanation provided to me and I voluntarily agree to participate in this investigation.

 
	Name of Subject
	:
	
	
	

	
	
	Given Name
	
	Family Name

	
	
	

	Date of birth
	:
	

	
	
	YYYY/MM/DD

	
	
	

	

		Signature of Subject					Date(yyyy/mm/dd)


 



Busan Asian Film School
55 Suyeong-ro 521beon-gil, Suyeong-gu, Busan, Korea
Tel. 82-51-720-0342 Web. www.afis.ac FB. www.facebook.com/busanafis
 



<Appendix 2>
Basic Information regarding Overseas Academic Background
	Name
	Sex
	Date of Birth
(mm/dd/yyyy)
	Nationality of Institution
	Academic Institution

	Korean
	English
	Other Languages
	
	
	
	Name in English
	Name in Others
	City of Institution

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



	Degree
(Bachelor/Master/Doctorate)
	Major
	Date of Degree Awarded
(mm/dd/yyyy)
	Student ID No.

	
	
	
	

	
	
	
	


1) English Name: Please write the English name used during academic years overseas (the same one written in certificates of degree).
2) Name in other languages: Please only fill out the section if a degree is earned in non-English speaking countries. If the degree is earned in Chinese character culture sphere, please write the name in Chinese characters. 
3) Academic Institutions: The official name of institutions, the same one written in certificates of degree, and the location city of the institutions must be written in English or other languages. 
4) Degree: Please write the final degree that a candidate received (among bachelor, master, doctorate, or completion of degree courses). If a candidate has more than one degree at the same degree level, write all of them.  
5) Major: Please write the same title of major written in certificates of degree. 
6) Date of Degree Awarded: Please the date of degree awarded, the same one in certificates of degree. 

<Form 2>
Basic Salary of Newly-Appointed Adjunct Professors
	Note
	Basic Annual Salary

	Adjunct Professor
	26,400,000 KRW
(2,200,000KRW per month)


 
