Busan Asian Film School
Dormitory House Rules

Enacted: 2. 16. 2017

Article 1 (Purpose):
These rules, in accordance with Article 35 of the Academic Regulations of the Busan Asian Film School (hereinafter referred to as the “School”) aim to define the detailed matters concerning using the dormitory facilities of the School.

Article 2 (Type):
The types of dormitory facilities of the School are as follows:
Bedrooms (No.301-313), Cafeteria, Terrace, Shower Room, and Laundry Room

Article 3 (Basic Residency Rules):
① As the dormitory facilities are the place of residence where each of the different Fellows of the School live together, the order of group residency should be maintained and the Fellows should not cause any inconvenience to others. 
② Public facilities inside or outside of the dormitory should not be damaged and must be used with care.
③ The Dormitory House Rules should be well understood and observed. 
④ Visitors are not allowed to enter the Bedrooms, Shower Room, and Laundry Room.

Article 4 (Residents):
① The Bedrooms are assigned first to the Fellows of the School’s regular course, but in case of vacancy, professors living in other areas or trainees of the School’s additional programs may use them. 
② In principle, the other facilities are mainly used by the Fellows, but the Cafeteria and Terrace are shared with all relevant persons to the School.

Article 5 (Living Courtesy):
① The Fellows should be polite to and help each other in the spirit of teamwork, both in class and at the dormitory. 
② Rash or violent actions are not allowed and the Fellows should try to maintain order. 
③ For safety, flammable items and heating appliances are strictly prohibited and electric facilities should not be accessed without permission. 
④ The Bedrooms and surrounding areas should be consistently kept tidy to maintain cleanliness.
⑤ Any disturbance (such as singing— in particular, singing loudly — playing an instrument, and whistling) is not allowed. 
⑥ Misconduct such as theft, drinking alcohol, smoking, use of illicit drugs, assault, and improper sexual relationships are not allowed. 
⑦ Gambling and inappropriate forms of entertainment are prohibited. 

Article 6 (Hygiene and Safety):
① The Residents should wash and change their bedding regularly by themselves to maintain cleanliness.
② In case of any health problem, the Fellows should find and get help from the School staff. 
③ In the event of a physical accident, illness, injury, and any other health emergencies, the School staff should be notified in order to take necessary measures. 
④ The Fellows should not use others’ bed and bedding. 
⑤ The intake of illicit drugs is strictly banned, and violators are promptly sent to the Reward and Disciplinary Committee.
⑥ As the dormitory facilities are shared together, cleanliness should be strictly maintained. 
⑦ Smoking in the dormitory facilities — in particular, in the Bedrooms and Terrace — is strictly banned, and smoking is allowed only in designated smoking areas.

Article 7 (Residency Rules in Rooms):
① In the Bedrooms, personal belongings and bedding should be kept tidy and dust bins should be emptied regularly. The inside of the Bedrooms and shower rooms should always be kept clean.
② Whoever leaves any of the dormitory facilities last should check if the light is off. 
③ The Fellows should sleep in their designated beds, and changing beds without permission is not allowed. 
④ The dust bins should be put inside of the Rooms and be kept clean. 
⑤ When the Fellows go outside of the Rooms, they should inform other Fellows of their whereabouts. 
⑥ All the lights in the facilities should be turned off during sleeping time. 
⑦ Beds, closets, and desks in the Rooms should be put in their designated place. 
⑧ Cooking in the Bedrooms is strictly banned. 

Article 8 (Rules during Sleeping Time):
① When the Fellows feel sick while sleeping, they should inform their roommates of their condition immediately and the roommates must report it to security guards without delay. 
② The Fellows should be careful of fire and theft. 

Article 9 (Return, Going Out, and Overnight Stays):
① On weekdays, the Fellows should try to stay inside the dormitory or education facilities of the School from 23:00 to the morning.
② The Fellows who wish to stay outside of the dormitory facilities on weekends must submit the application in Appendix 1 and necessary documents to the School staff in charge and must obtain permission at least two days before the concerning nights.
③ If the Fellows are confirmed to not be inside the aforementioned facilities after 24:00, or if they stay out on weekends without permission, they may be subject to sanctions. 
④ When the Fellows apply for going out or staying out overnight, they should clarify their destinations and accompanying persons in the application. 

Article 10 (Meals):
① Cooking and eating is allowed only in the Cafeteria. 
② Meals should be cooked or served as necessary in order to prevent leftovers. 
③ The Cafeteria should be cleaned after cooking in order not to cause inconvenience to other Fellows. 
④ Leftovers after cooking should be discarded in their designated places. 
⑤ The Cafeteria should be arranged after finishing meals. 
⑥ Cooking food with a strong smell should be avoided as much as possible for other Fellows. 

Article 11 (Lost and Found and Personal Belongings):
① In the event that an item is lost and found, it should be reported to the School staff. 
② Possession of dangerous items (including knives, awls, and weapons) and psychotropic drugs is strictly banned.
③ Possession of electric and heating appliances, except the dormitory fixtures, is prohibited. Possession of flammables (including oils, gas, matches, candles, and mosquito coils) should be avoided as much as possible. 

Article 12 (Facilities and Equipment Management):
① Dormitory facilities and personal belongings should always be kept tidy and managed. 
② The Shower Room, Laundry Room, Cafeteria, etc. should be cleaned after use and dirt should be removed in order not to plug up drains. Water and electricity should be saved. 
③ For the protection of the facilities, moving, changing, and breaking the facilities without permission is prohibited. If any breakage occurs or is found, it should be reported to the School staff without delay. 
④ If the Fellows lose or damage the facilities and the public equipment on purpose or in negligence, they are liable for compensation. 
⑤ When electricity or plumbing is broken down, or public facilities are broken or damaged, it should be reported to the School staff in order to repair it. 
⑥ Supplies and equipment in the Laundry Room should be left in place after use so that other Fellows may use them. 
⑦ Hair and dirt should be cleaned before leaving the Shower Room after use. 

Addendum (2. 16. 2017)
Article 1 (Date of Enforcement):
     1. These rules come into effect upon the deliberation of the Academic Board Meeting. 







<Appendix 1>

Busan Asian Film School Overnight/Weekend Leave Application

Recipient: Director of Busan Asian Film School

	Type
	Overnight Stay ( ), Going Out ( )
	Room No.
	

	Name
	
	Fellow ID No.
	

	Contact Information
	

	Destination
	

	Purpose
	

	Time
	, 20  (Month, Date, Year) -       , 20  (Month, Date, Year)

	Accompanying Persons
	

	Emergency Contact
	Telephone: / Name:



*Fellows who fill out false information in this form may be penalized.








